Information Pack HappyPersonal Assistant

G is a 35 year old man from . He currently lives in a residential home in Garstang due to an acquired brain injury. G has recently bought a 2 bed roomed bungalow close to his parents home so that he can return to living in the community and provide a homely environment for his two sons when they visit him. In order for G to begin living in his own home he will need a team of staff to support him. 
He requires personalised support to enable him to carry out his family role, look after himself, his home and garden (maybe grow a few veg), access his community and take part in social and leisure activities(going to the cinema, pub or watching the football), take part in his hobbies (bird watching and nature) and other exhilarating activities.  Currently G  is supported by his family when outside his residential home and although all of the family will continue to be involved he needs a team of people to assist him to do many of these things on a daily basis. 
We are seeking  Personal Assistants to facilitate G to live his life as independently as possible. The team will enable G to develop friendships and relationships, facilitate his communication, enable him to develop his co-ordination through physio. and to play an active role within his community. The team is also required to assist him with his continued rehabilitation  and support him within any future opportunities. G needs to be surrounded by people he can trust to   encourage him and renew his confidence.
This is a unique opportunity for the right people, but essentially you must be enthusiastic, energetic and really believe in the values of people with learning disabilities to be able to live as ordinary citizens within their community.

HAVE YOU GOT THE SKILLS AND QUALITIES WE ARE LOOKING FOR?

· You will need drive, energy and enthusiasm and a CAN DO attitude. 

· You will need to be interested and be able to take part in a lot of physical activity as well as being sensitive enough to support an individual who communicates differently. 

· You will have to be willing to learn in a variety of settings and be able to create opportunities for Graham to engage with others. 
· You will need to support Graham in his parenting role
· You will need to be creative of mind, strong in character and be a physically robust individual.

· You will need to be able to create a strong and effective meaningful relationship with him.

· You will need to actively create opportunities and be able to work well individually and as part of a team.

· You will need to be assertive, yet sensitive to the needs of the rest of the family.

· You will have to be able to work on your own initiative yet be able to follow instructions.

· You will need to be able to seek out new and exciting opportunities.

· You will need to be an individual who can stick it out when the 'going gets tough'.

· You will have to be honest and trustworthy

· You will need to be organised yet flexible

· You will need to be able to support Graham with his personal care

· You will need to be willing to learn and use his system of communication in partnership with him.

· You will need to ensure he is safe, yet able to enable him to take risks in an intuitive way.

· You will need to be an excellent communicator and connector within the community, the team, the family and friends.

· You will need to be able to drive or 'willing to learn'.

· You will need to be a person who bounces out of bed in the morning looking forward to an exciting day! 

This opportunity will provide you with a vocation which you will enjoy and hopefully love. 
You will be paid an excellent rate of pay for enabling Graham to have a good life and we know it won’t feel like another other ordinary job. 
In return for high quality assistants we will provide you with many

additional benefits to the post such as meals provided, entrance fees paid and potentially holidays.

There will be no such limits to the potential exciting and rewarding opportunities this role will bring, but we need the right people with the right skills and qualities.

WARNING

If you're the type of person who:-

· moans about your aches and pains

· provokes gossip

· is obsessed with using their mobile phone

· is a flapper and cannot deal with a crisis

· struggles working alone or as part of a team

· is unreliable

· hangovers and colds put you in bed

· is a natural whinger

PLEASE DON’T APPLY!!!
ABOUT THE EMPLOYER

You will be employed on a formal basis by G himself with his parents acting as his appointee, power of attorney and line managers. 
We operate a pay as you earn scheme and all of your national insurance contributions and tax will be deducted appropriately from your salary.

We are responsible employers and have appropriate employers liability insurance.

For individuals using their own vehicle we ask for you to have business insurance on your vehicle until G secures his own vehicle.
G present condition makes him vulnerable therefore we will follow up all references (including character references) and all employees will need to have a check by the Criminal Records Bureau.

Each employee will have a contract of employment which will state salary, hours and terms and conditions of employment. Initially all employees will have a probationary period which will be reviewed at regular intervals.

Team meetings will take place which are mandatory and staff appraisals may take place at various points throughout the year.
Hours - These are flexible and variable, but could extend from 5 hours to 30 hours plus per week. These hours are flexible and will take place over 7 days per week and include evenings.  

Although G sleeps well he will need a PA to sleep over 7 nights per week.  A night shift will be paid as a flat rate of £40 per night.  Staff will be expected to cover these night shifts on a rotational basis. 
We will endeavour to meet the needs of each employee with reference to hours to ensure they are not spread too widely.

Salary - This will vary according to experience and age. In the main applicants  over the age of 18 years will be paid between seven and eight pounds per hour. This is to be negotiated between all employees.

Holidays - You will receive the national minimum standard holidays which will be awarded on a pro rata basis to the hours you work on average, however these will be reviewed on an individual basis. All holidays will need to be requested a month in advance.

Mileage - Where appropriate G will need to have access to public transport and you will need to mentor him to use this. However on some occasions you may need to use your own vehicle which will be paid at a rate of 30p per mile. We are in the process of trying to get Graham a car of his own that staff will be expected to drive.
Training - This will be given on an ongoing basis as a team and as individuals there maybe also many opportunities to access local, regional and national training courses in line with the inclusion movement across the country.

PROCESS
If you are still interested you will need to fill in the enclosed application form and return it as soon as possible.

We will short list all applicants and invite you to an 'interview with a difference'. You will have advanced notification of the interview and any preparations you need to make. The interview will enable you to get a feel for the role and will enable us to see if you are individually suited for the job.

We may need to invite applicants back after the interview for further discussion.

